INCLUDE+ Exploratory Study Project Proposal 2024
Exploratory Studies can last up to 4 months. We expect to fund 5-6 exploratory studies in 2024 and proposals will be reviewed quarterly. Funding will be provided at 100% of direct costs* to both Higher Education Institutions (HEIs) and all other organisations.
Please submit Section 1 and Section 2 of this form before one of our quarterly submission deadlines (see call for details) to r.h.wilkinson@leeds.ac.uk, with the subject line ‘Application Submission’. For full guidance please see details of this call on the INCLUDE+ website.

SECTION 1
	Study title
	Click or tap here to enter text.
	Date
	Click or tap here to enter text.


	Lead applicant

	Organisation
	Click or tap here to enter text.
	Title
	Choose	First name
	Click to add	Surname
	Click or tap to add
	Telephone
	Click or tap to add	Email
	Click or tap to add
	Address
	Click or tap here to enter text.
	
	Click or tap here to enter text.
	
	Click or tap here to enter text.
	
	Postcode
	Click or tap here to enter text.


	Project team, including partner(s)
Name; affiliation; relevant experience. Max. 200 words.

	Click or tap here to enter text.





[bookmark: EndSection1]☐ Please tick here you have any requirements that could potentially require adjustments to enable you to participate in network activities (e.g. project delivery or engagement with INCLUDE+ events). One of the INCLUDE+ team will then contact you to ensure that any required adjustments can be made.
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SECTION 2
NB: do not include identifying data in this section, to ensure an anonymous review process
	Context and fit to call
Please explain how your project fits the call and why your project is needed. Max. 300 words 

	Click or tap here to enter text.


	Aims and objectives
Please provide a summary of your proposed research project, including an overview of the aims, impact, innovations, method, team skills (anonymous) and how it aligns with INCLUDE+. This section should be understandable to the general public and will be published on the INCLUDE+ website if the application is successful. Max. 300 words.

	Click or tap here to enter text.


	Proposed outputs
E.g. events, resources, products, actions or assets that the study will produce. Max. 200 words

	Click or tap here to enter text.


	How will you know that/how your project has been successful?
Tell about us your approaches to understanding impact and how you plan to evidence the anticipated outcomes/impact. Max. 300 words

	Click or tap here to enter text.


	How will the study uphold INCLUDE+ core values and demonstrate a commitment to equality, diversity and inclusion?
A statement of INCLUDE+ Principals is published at https://includeplus.org/include-principles/. Max. 300 words

	Click or tap here to enter text.


	Thematic area

	☐ Wellbeing        ☐ Precarity        ☐ Civic culture       ☐ Other

	Workplan
Provide a work plan clearly highlighting the key objectives, milestones and timelines, and their expected date of achievement. Max. 1 page (append as an attachment if preferred).

	Click or tap here to enter text.
	Will the study require ethical approval within the lead organisation?

	☐ Yes      
☐ No       
	Please provide details:
Click or tap here to enter text.

	Data management plan
If the study involves the collection/acquisition of data, outline how you will handle resulting datasets, how they will be secured, and whether any of the data will be shared. Max. 200 words.

	Click or tap here to enter text.

	Budget summary

	TOTAL FUNDING REQUESTED (must not exceed £5,000)
	£ Click or tap

	If successful, which organisation will the funding award be made to?**

	Click or tap here to enter text.
	*Does the study require funds to cover caring responsibilities?
We have a separate budget for this purpose.
	☐ Yes
☐ No

	**In exceptional circumstances, where the study could otherwise not take place, it may be possible to provide a proportion of the budget up-front. Would the study require this?
The award will be made to one, lead organisation. Extensions will not be permitted. In most cases, payment will be made at the end of the activity.
	☐ Yes
☐ No

	Justification of resources
Provide a justification of all resources that are being requested from INCLUDE+. Detailed costs for each individual staff member (salary rate, duration and %FTE; specified journeys or conferences; identified items and quantities of consumables). Please do not name any individuals or include identifying data, to ensure an anonymous review process.

	Staff time
	Click or tap here to enter text.

	Travel/subsistence
	Click or tap here to enter text.
	Consumables
	Click or tap here to enter text.

	Other
	Click or tap here to enter text.

	Additional funding and support
Give brief details of any in-kind contributions or matched funding, e.g. supervision time, industry support, etc., specifying the monetary value, source and duration. Max. 200 words.

	Click or tap here to enter text.


	Letters of support / EVIDENCE
	Check box

	Include letters of support from all organisations involved, stating how they will contribute to achieving the objectives of the study.
	 ☐

	Completed budget breakdown to support the costs requested
(i.e. completed Excel template).
	 ☐
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Queries
If you have any queries, please contact Rosie Wilkinson, INCLUDE+ Coordinator, at r.h.wilkinson@leeds.ac.uk. Please submit this form as a Word document, not PDF.

Financial rules and processes
Please note that all participants will be required to abide by the financial rules and processes that the University of Leeds and its funders require all partners to work to. Further details can be accessed at https://ris.leeds.ac.uk/wp-content/uploads/2023/03/202302-Pre-Application-Information-for-Partners-FINAL-v0.pdf.
For this call, the maximum amount which can be claimed by successful applicants is £5,000, inclusive of all taxes and fees.
In order to comply with UKRI funding regulations, the lead organisation will be required to provide supporting evidence for all claims. This evidence will be treated as confidential and will be stored securely at the University of Leeds, to be used solely for the purpose of grant administration.
This research is being funded by the Engineering and Physical Sciences Research Council.

Due Diligence 
All lead and partner organisations receiving funding as part of the study will need to complete due diligence questionnaires if the proposal is successful. The only exception to this is UK Research Organisations. We collect this due diligence information because: 
a) Our funder requires us to have this information; 
b) Providing the information as soon as proposal outcomes are announced will help us get your funding to you much more quickly; and 
c) Understanding your organisation will help us support you with the administration of your grant. 

You are not required to submit a completed Due Diligence questionnaire as part of your proposal. 
However, you are required to confirm that you have read and agree to adhere to University of Leeds’ Due Diligence process should your proposal be successful, providing all necessary documents within four weeks of your proposal outcome. If your application is successful, The University of Leeds will provide additional information to help you fill in the Due Diligence form and support you in gathering the appropriate data. 
If you have any questions please contact AHCresearch@leeds.ac.uk

The Review Process
[bookmark: EndSection3]We have designed our funding allocation process with an aim to minimise bias at all stages of decision making. The application form is in two parts: Part 1 contains contact details, project team and track record information and Part 2 will be the outline Case for Support, which will be considered anonymously by the INCLUDE+ Management Group, in accordance with INCLUDE+ Principles and fit to call. Please make every effort to ensure that no identifying content is included in Part 2. This will enable proposals to be considered without members of the Management Group having knowledge of the applicant’s identity or affiliation.

